
 
 

Main Menu and Updating Your Profile (Employees) 
 

WebTCAS Main Menu 
 

 
 
 

 

Edit your last pay 
period’s timesheet 

Edit your current 
pay period’s 
timesheet 

Look at a previous 
timesheet 

Look at your 
master record 

Update your profile 

Summarize all 
timesheets 
submitted during   
a calendar year 

Notices and reminders to all employees 

Your email and phone from CAMS 
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Update Your Profile 

Setting options in your WebTCAS profile makes timesheet preparation easier. 
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Helpful Hints: 
 

1. Always click the Save Profile button before you leave this screen, 
or your changes will be lost. 

2. If you change your scheduled tour or timesheet categories, it 
won’t go into effect until next pay period’s timesheet. 

Go to main menu Save your profile 

Your email address 
and phone number in 
CAMS 

Have WebTCAS start 
on the main menu or 
go directly to your 
current timesheet 

Tell WebTCAS how    
to fill in extra hours on 
your timesheet 

Select the categories 
that should appear     
on a new timesheet 

Your current scheduled 
tour 

Set or change your 
scheduled tour, 
including type of tour 
and scheduled hours 

Will be used in FY2002 
 

 


